
 

HARVARD COLLEGE OBSERVATORY 

 

INFORMATION SHEET FOR FIRST ANNUAL APPOINTMENTS 
 

Name (first, middle, last, suffix):     ___________________                       _____________________               

Division:   Theoretical Astrophysics              Start Date:      End Date:      

Harvard Appointment Title:    ________________________________________________________ 

 

Social Security #:       Date of Birth:  Month/Day/Year:       

Gender:  Female      Male Marital Status:       

U.S. Citizen:                                              Country of Citizenship:       

Visa Type:       

 

Visa #:       Visa Expiration Date:       

Home Address:       Home Phone: (   )    -     

City:       State:       Zip:       Country:       

HCO Office Address:       Building:       Room:       

City:       State:       Zip:       

Office Phone: (   )    -     

 

Email: __________________________________ 

Emergency Contact: ______________________ 

 

 

 

 

Office Fax: (   )    -     

 

Mailstop: __________________________ 

Emer. Cnt Ph # ________________________ 

 

 

 

 

To be completed by division administrator for first annual appointments, first appointments after a break 

in service or annual reappointment with a change in title or location involving a significant change or 

activity or level of responsibility. 

Search Procedure: 

 ITC Selection Committee 

 Departmental Search Committee 

 Other (specify):        

 

Administrator: ________________________________________________ Date: ____________ 

Return form to Nina Zonnevylle, Division Administrator, Theoretical Astrophysics, Harvard-Smithsonian Center for Astrophysics, 

60 Garden Street, P242, MS51, Cambridge, MA 02138    nzonnevylle@cfa.harvard.edu 



Theoretical Astrophysics Postdoc Administrative Contacts

General Harvard/CfA questions; details of 
appointment, including health coverage and 
benefits; arrival to CfA, office space, etc.

primary administrative contact (ITC 
Fellows: Greg White; all other TA 
fellows: Nina Zonnevylle)

Nina Zonnevylle: nzonnevylle@cfa; 617-495-7962
Greg White: gwhite@cfa; 617-495-1971

Harvard ID; tax paperwork; payroll Judy Schwab jschwab@cfa; 617-495-7540

Smithsonian Astrophysical Observatory Joe Webber jwebber@cfa.harvard.edu; 617-495-7225

US Visa
primary administrative contact, 
Harvard International Office

Harvard International Office: 
http://www.hio.harvard.edu/abouthio/locationandhours/

research budget, purchases, reimbursements primary administrative contact

computer connections, accounts, troubleshooting 
(if working on a CF-managed machine; see 
http://www.cfa.harvard.edu/cf/itcfa.html); 
telephone troubleshooting Computation Facility cfhelp@cfa; 617-495-7203

mailto:jwebber@cfa.harvard.edu;%20617-495-7225�


   

 

Division of Theoretical Astrophysics 

 
 

Favorite Website Links 
 

 

 Harvard-Smithsonian Center for Astrophysics 

 http://www.cfa.harvard.edu/ 

 Division of Theoretical Astrophysics Administrative Policies and Forms 

 http://www.cfa.harvard.edu/ta/int/admin.html 

 Institute of Theory and Computation 

 http://www.cfa.harvard.edu/itc/index.htm 

 ITC Calendar of Events 

 http://www.cfa.harvard.edu/itc/events/colloquia.htm 

 CfA Computer facility 

 http://www.cfa.harvard.edu/cf/ 

 Harvard FAS Registrar’s Calendar 

 http://www.registrar.fas.harvard.edu/fasro/common/calendar.jsp 

 Harvard Employee Intranet (HARVie) 

 http://www.harvie.harvard.edu/ 

 Employment at Harvard (including benefits information; accessible without a Harvard ID) 

 http://employment.harvard.edu/ 

 Harvard Office of Work/Life Resources (includes info on daycare, etc.) 

 http://www.employment.harvard.edu/benefits/worklife/index.shtml 

 Harvard Athletic facilities 

 http://www.gocrimson.com/landing/index 

 Harvard Campus Maps 

 http://www.map.harvard.edu/ 

 Day parking permits for CfA lots (and other university lots) 

 https://www2.uos.harvard.edu/cgi-bin/permit/purchase.pl 

 MBTA - information about public transit routes, schedules and T- passes. 

  http://www.mbta.com    

 Harvard Square.com - all sorts of fun information about life in Harvard Square. 

 http://www.harvardsquare.com.  

 

http://www.cfa.harvard.edu/
http://www.cfa.harvard.edu/ta/int/admin.html
http://www.cfa.harvard.edu/itc/index.htm
http://www.cfa.harvard.edu/itc/events/colloquia.htm
http://www.cfa.harvard.edu/cf/
http://www.registrar.fas.harvard.edu/fasro/common/calendar.jsp
http://www.harvie.harvard.edu/
http://employment.harvard.edu/
http://www.employment.harvard.edu/benefits/worklife/index.shtml
http://www.gocrimson.com/landing/index
http://www.map.harvard.edu/
https://www2.uos.harvard.edu/
http://www.mbta.com/
http://www.harvardsquare.com/


















   

 

Division of Theoretical Astrophysics 

 

                           

                               Center for Astrophysics neighborhood map 
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Division of Theoretical Astrophysics 

 

MBTA Information 

 

The link to the MBTA website is   http://www.mbta.com.    

It includes information about public transit, schedules, routes and purchasing T-passes. 

 

 

http://www.mbta.com/
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